CewmiHap 2. Po6ota 3 MS Word'

I'pyna A

1. Po3po6iTh Ha CcBOEMY KOMIT'IOTEpi Hallp s IIBUAKOTO (opMaryBaHHS
JIOKYMEHTIB, HaJallITyWTe HEOOXiAHI CTWUJl JOKYMEHTIB, CTBOPITH BiJMOBIJIHI
mabionu. BcTaHOBITH BiIacHe aBTOPCTBO Ha IMA0JIOHI. 3amuilniTh IIa0JIOH SIK
OKpeMuid paiin.

2. Po3pobutu Bracue CV aBoma MoBamu (yKpaiHChbKa Ta aHTJIINACHKA) JJIsl IOJJaHHS Ha
oTpuMaHHsi poOoth y ipMi y Benukomy xonauHry. Jns po3pobku CV
aHTJIIACHKOI0 MOBOK CKopucTaiitecss ¢opmarom FEuropass, ykpaiHChKOWO —
NOBUTLHUM (opmaToM. Po3po06iTh MOTUBAIIIMHUN JIUCT IBOMa MOBaMH, YOMY CaMme
Bam MaroTh 10BIpUTH BUKOHAHHS MPOEKTY 31 cTBOpeHHs (pipmu. I[ligroryiirecs no
cmiBOeciiM Uil BakaHCli aHamiTuka ¢ipMu Ta OyabTe TOTOBI BIJAMOBICTH Ha
nutanHs. Busnaute, unm By € kpamum 3a nporpamMu MITYYHOTO 1HTEIIEKTY.

3. Po3po06iTh KOHIIENLII0 POOOTH Masoi (pipMHU y CKIIa/l XOJIAUHTY, sIKOI0 Bu mianyete
KepyBatu. BusHaute, siki TOBapu BOHa Oyjie MpOJaBaTH Yd HAJIaBaTU MOCIYTH, sIKa
Micia ¢ipmu, sSKi 3aBIaHHS CTaBIAThCA Iepen Her. Iliaroryite BiAMOBIAHUHN
MPOCKT IOKyMEHTA JUIsl 3aTBEPKCHHSI pe3uaeHToM (ipmu (10 1 cTopiHknm).

4. 3a momomororo rpadiuaux nporpam Windows ctBopith y MS Word 6iank Bamroi
¢ipmu. Po3po0iTh qu3aifH Ta po3TanryiTe Taki 00’ €KTH: JIOTOTUI PipMH, IOPUINIHA
aapeca ¢ipMu, HOMEP BXIJHOTO/BUXITHOTO ISl AJOKYMEHTIB, MICIIE IS MIiAMHUCY
npe3uaeHTa GipMu TOO0. 3aMUIIITh HaBEEHI JaHi SK ma0IoH?,

5. HamamoBatu CTpyKTypHy cxemy Bamoi ¢ipmu, nepenbauutu Bci HEOOXiaHI
nocaau. IlpusHauntu BianoBigHUX 0ci6. OcoOauBy yBary npUIUIUTH (piHAHCOBOMY
JenapTaMenTy Ta rnocaji @iHaHCOBOTO JUPEKTOPa, MAPKETUHTOBOMY JIeTIApTaAMEHTY
Ta mnocaal Jlupekropa 3 MapkeTUHTYy. BuW3HauuTH TpaHUYHY KUIBKICTh
cniBpoOiTHUKIB Bamoi ¢ipmu. CtBopiTh Ha Onanky Bamoi ¢ipmu Haka3 mpo
MPU3HAYCHHS 0Ci0 HAa BaKaHTHI MOCAJM 3 BKa3aHHSIM KOHKPETHOI'O OKJIany (3HAWUTH
KOHKYPEHTHI1 OKJIaJ[i aHAJIOT1YHUX MOCa]] B Mepexi [HTepHeT).

I'pyna b

6. CrBopith Ha Onanky Bamoi ¢ipMu nuct i1HmIA ¢QipMi 3 HOPONO3ULIEID
KYNUTH/IPOJIaTH BU3HAUYEHY MapTit0 ToBapy. KimbKiCTh, I[IHU, KOMICIHHI TONIO
MOBUHHI OyTHM HaBe[eHl y TaOmuii (BCl pO3paxyHKH 3a JOMNOMOIow (QopmMyn
tabmuui MS Word). B octanHbOoMy psiiKy mipaxyWTe BapTICTh MapTii TOBapy 3a
nonomororo Gopmyn tadbnuis MS Word.

7. Cknactd TUNOBUU JOTOBIp (EpKaBHOIO MOBOIO) Ha TMOCTABKY MPOAYKIT YU
HaJlaHHS MOCIYT B PeXuMI ,,BUnpaBiieHHs” 3a MaTepiaioM HNPUUHATOI MPOMO3UIIIL
MOTIEPETHHOTO TYHKTY, 110 BMIIy€ HACTYITHI PO3AUIA Y BUTIISII Oaeamopieneso2o
HYMEepOo8an020 CHUCKY:

a. MpeaMET I0r0BOPY;

! Jlns 3paui ceminapy CTBOpiTh HOBHMIA (aiin 3a 10OMOror MeHr Maiin-CTBOpUTH, SKU MiCTHTUME BCi BUKOHAH| 3aBIaHHs,
PO3pO0ITh €qUHMIA CTUIIB (aiiiy, JoAaiiTe 3MiCT HOBOTO TIOKYMEHTY.
2 Bniank (hipmu GyJ1€ BUKOPUCTOBYBATHCS Y BCIX HACTYITHHUX CEMiHAPaX, TOMY BiH HE MOXE B TIOJAIBIIOMY 3MiHIOBATHCS.
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f.

g.

I[1HA Ta MOPSAIO0K MPOBEJICHHS PO3PAXYHKIB;

OLIIHKA SIKOCTI1 MPOAYKIIIi;

rpaBa Ta BIANOBIJAIbHICTh CTOPIH;

MOPSIAOK PO3B’SI3aHHSL CYNEPEUYOK Ta YMOBH JOCTPOKOBOTO MPUIMUHEHHS
JIOTOBOPY, TEPMIH JIi1 JOTOBOPY;

JI01aTKOBI YMOBH;

IOpUJIYHI ajipecu cTOPiH (y /1Bl KOJOHKH).

BindopmatyBaTu po3aiii JOTOBOPY y TEBHOMY CTHJIL. 3BEpHITh yBary Ha
HEOOXIHICT, ABTOMATUYHOI HyMmepalii MYHKTIB JOKyMEeHTy. BcraBre mnomns
MOTOYHO1 1aTH Ta HOMEPHU CTOpiHOK. JlomaiiTe KOJOHTUTYIU. lleperisiHbTe CIMCcoK
BUIPABJICHb. 3alIOBHUTHU JIOTOBIp 32 MPOMNO3ULIIE€I0 TONEPEAHBOTO MyHKTY !

8. Ha OCHOBI CKJIaJIEHOTO JIOTOBOPY Y MOINEPEIHbOMY IYHKTI MIATOTYHTE HakKa3 IO

(bipMi Ha 3aKyNKY/TPOIaK BIAMOBITHUX TOBApIB Ha OJIaHKY (ipMHU.

I'pyna B

9. Illiarotyiite 10 JpyKy pekiaMHuid Oykiaer uum Opomypy Bamoi ¢ipmu.
Buxopucraiite ma6ion «bykier» (auct A4 3 aBoX OOKIB, po3aiieHuil Ha 3
YACTHHHU), PO3MICTUTh Ha HIA pPEKIAMHHMN TEKCT, JOTOTHIM, UIIOCTpalii s
npe3eHTallii Bamoi ¢ipmu. bykiier Mmae OyTu po3millieHuid Ha CTOPiHI po3Mipy A4
3 000X OOKIB.

10.Hanucatu ecce y mitepatypuomy dopmati po3mipom 300-400 ciaiB aHTIiHChbKOIO
MOBOIO, B SIKOMY MOTPiOHO PO3KPUTH NEpeBaru BUKOPUCTAHHS TOBapiB ab0 MOCIyT
Bamoi ¢ipmu. IlepeBipre nokymeHT Ha mariat. BigdopmaTyBaTu Ta mpUKpacUTH
JOKYMEHT.
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